
 

AN UPDATE FROM ACADEMIC STANDARDS, INSTRUCTION AND ASSESSMENT—DECEMBER 15, 2021 

QUICK LINKS IMPORTANT DATES 

 Deadline for Tasks in WIDA AMS: This Friday 

 January New DAC Q&A: Save the Date 

 Additional Assessment Data Available 

 Verifying Shipping Addresses in MDE–ORG by 

Jan. 21 

 Preparing for Statewide Assessments: Selecting 

Test Administrators and Test Monitors 

 ESSA State Plan Amendment Updates 

 Professional Learning Webinar for Kindergarten 

ACCESS Test Administrators 

 Alternate Assessment Decision-Making and 

Documentation 

 MTAS Administration 2022 and New Science 

Tasks Informational Meeting 

 Odds & Ends 

 Upcoming Opportunities 

 Tech Update 

Nov. 29: Pretest Editing open in Test WES 

Dec. 16: Deadline to submit MARSS data for 

EL students to be sent for loading student records into 

WIDA AMS and for ACCESS and Alternate ACCESS 

preprinted student labels 

Dec. 17: Deadline to indicate the number of online 

testers for grades 1–12 ACCESS, and order test 

materials during Materials Ordering in WIDA AMS 

Deadline for Tasks in WIDA AMS: This Friday 

It is very important that districts complete required WIDA AMS tasks by this Friday, Dec. 17. Districts must 

indicate the following:  

 The number of online testers for each grade band  

 The number of kindergarten testers  

 The quantities of large print, braille, and paper ACCESS test booklets 



 Alternate ACCESS test booklets 

Note that DRC automatically sends Writing Response Booklets for students in grades 1–3 and 4–5 based on the 

number of online testers the district indicates for each grade cluster. District do not order Writing Response 

Booklets separately. Paper test booklets, which include all domains of the ACCESS test only need to be ordered 

for students who will be taking their entire test on paper.  
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January New DAC Q&A: Save the Date 

The January MDE Q&A webinar for New DACs will be held on Tuesday, Jan. 11, from 2–3 pm. Experienced DACs 

are also welcome to attend. The prerequisites for this webinar are Chapters 8 and 9 of the Procedures Manual. 

Note: Q&A webinars are intended to provide a conversational setting where new DACs can receive support on 

existing resources and upcoming tasks. Q&A webinars are not recorded as they are not trainings and do not 

provide any new content, as all answers are available in the prerequisites. 
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Additional Assessment Data Available 

By Monday morning, straggler data (i.e., “late” assessment records) for both MCA/MTAS and ACCESS/Alternate 

ACCESS will be added to the District and School Student Results (DSR & SSR) and Student Assessment History 

Report in Secure Reports. This data comes from tests that were not included or available during Posttest Editing. 

For MCA and MTAS, this is typically due to a district making a late score entry request past the initial deadline; for 

ACCESS and Alternate ACCESS, this is typically due to later returns of paper test materials (e.g., Kindergarten 

ACCESS or test booklets for the writing domain) or any score appeals, test booklet searches, or transcription 

requests. 
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Verifying Shipping Addresses in MDE–ORG by Jan. 21 

Districts choose whether test materials will be shipped to the district or individual schools under District Options 

during Pretest Editing in Test WES. All addresses used to ship test materials will be populated from MDE-ORG and 

districts should verify the shipping addresses in MDE-ORG as needed.  

 The Assessment Shipping address is a separate field in MDE-ORG that allows districts and schools to 

indicate a specific address where they would like test materials shipped at both the district and school 

levels. 

http://minnesota.pearsonaccessnext.com/policies-and-procedures/
https://public.education.mn.gov/MDEAnalytics/DataSecure.jsp
https://education.mn.gov/MDE/about/SchOrg/


 If there is no Assessment Shipping address present in MDE-ORG, the Location: Physical address will be 

used; if no Location: Physical address exists, the Mailing address will be used (but updates may be 

required as test materials cannot be shipped to P.O. boxes). 

 If the Location: Physical address is the correct address to ship test materials, then a separate Assessment 

Shipping address does not need to be added for the district and/or each school. 

If updates are needed in MDE-ORG, the district’s Site Verification Coordinator must make changes in the MDE 

District and School Site Verification system. 
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Preparing for Statewide Assessments: Selecting Test 

Administrators and Test Monitors 

All students must be assigned to a Test Administrator or Test Monitor who will administer the test, actively 

monitor the students, and maintain test security throughout test administration; refer to Chapter 3 of the 

Procedures Manual for Test Administrator/Test Monitor roles and responsibilities. Test Administrators and Test 

Monitors must complete all required trainings for their role, as specified in Chapter 7.  

Only trained staff involved in testing are allowed in the room during testing. It is considered a security violation if 

untrained staff are monitoring statewide assessments. 

More information on selecting Test Administrators and Test Monitors is available in the Procedures Manual, 

starting on page 153. 
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ESSA State Plan Amendment Updates 

MDE shared the article below with superintendents and directors on Friday, Dec. 10.  

MDE is preparing to update Minnesota’s ESSA state plan with a primary focus on modifying the accountability 

system in response to both the COVID-19 pandemic’s impact on the quality of available data and known concerns 

about the accountability system that predate the pandemic. To collect feedback on potential changes, MDE has 

posted a survey that will be open through the evening of Jan. 3. A background information document is also 

available to provide more information to survey respondents. 

MDE will also host office hours to answer questions school leaders have prior to submitting their survey 

responses. These office hours are intended to be informational for school leaders rather than places for feedback 

because the feedback will be submitted in the survey. 

Office hours are scheduled for: 

 Friday, Dec. 17 from 10:30–11:30 a.m. 

https://education.mn.gov/MDE/dse/datasub/SiteVerif/
https://education.mn.gov/MDE/dse/datasub/SiteVerif/
http://minnesota.pearsonaccessnext.com/policies-and-procedures/
https://survey.alchemer.com/s3/6652837/ESSA-State-Plan-Amendment-Feedback
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTEyMTAuNTAwOTQxMTEiLCJ1cmwiOiJodHRwczovL2VkdWNhdGlvbi5tbi5nb3YvbWRlcHJvZC9pZGNwbGc_SWRjU2VydmljZT1HRVRfRklMRSZkRG9jTmFtZT1wcm9kMDQ3MDc3JlJldmlzaW9uU2VsZWN0aW9uTWV0aG9kPWxhdGVzdFJlbGVhc2VkJlJlbmRpdGlvbj1wcmltYXJ5In0.6nFh7pi-fFIm9xM5raMx-_UffNKALMiwaTt4dfcBxls/s/54758518/br/122789543182-l
https://teams.microsoft.com/dl/launcher/launcher.html?url=%2F_%23%2Fl%2Fmeetup-join%2F19%3Ameeting_NmI2ZWZkOTktN2EwZi00YzFjLTljNDctNTQ2ODJmNWEzMTVl%40thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522eb14b046-24c4-4519-8f26-b89c2159828c%2522%252c%2522Oid%2522%253a%25228d857211-1d73-4d7d-98bd-599561970233%2522%257d%26anon%3Dtrue&type=meetup-join&deeplinkId=35c5476e-2b37-48b4-9ed8-dd769e83fe52&directDl=true&msLaunch=true&enableMobilePage=true&suppressPrompt=true


 Monday, Dec. 20 from 8–9 a.m 

Additional questions or feedback can be sent to mde.essa@state.mn.us. 
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Professional Learning Webinar for Kindergarten ACCESS Test 

Administrators 

Professional Development staff from the WIDA Consortium will conduct a virtual training for new Kindergarten 

ACCESS Test Administrators on Jan. 25. This training is intended for educators who will administer the 

Kindergarten ACCESS for the first time this year, and it allows participants to get their questions answered and to 

reflect on the test preparation and administration process as a group. This training does not replace the required 

Kindergarten Training Course on the WIDA Secure Portal.  

The WIDA Kindergarten ACCESS Test Administrator Training webinar will be on Tuesday, Jan. 25, from 9–10:30 

a.m. Join the meeting on Jan. 25. 
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Alternate Assessment Decision-Making and Documentation 

Alternate assessments (MTAS and Alternate ACCESS for ELLs) are only for students with significant cognitive 

disabilities; only a student with an IEP is eligible to participate in an alternate assessment. The IEP team is 

responsible for annually determining and documenting which test a student will take, and to ensure that any 

student who takes an alternate assessment meets all the eligibility requirements.  

 Alternate ACCESS: For English learners with significant cognitive disabilities, it is recommended that the 

IEP team collaborates with EL staff and uses the Alternate ACCESS for ELLs Participation Criteria Decision 

Tree to determine if the Alternate ACCESS is the most appropriate English language proficiency 

accountability assessment in place of the ACCESS. 

 MTAS: For students with significant cognitive disabilities, the IEP team uses the Eligibility Requirements 

for the Minnesota Test of Academic Skills (MTAS) to determine if the MTAS is the most appropriate 

standards-based academic accountability assessment for one or more subjects in place of the MCA. 

Note: participation decisions must not be made based on the following factors: 

 Student’s disability category 

 Placement 

 Participation in a separate, specialized curriculum 

 Expectations about the student’s performance on the MCA or ACCESS for ELLs 

https://teams.microsoft.com/dl/launcher/launcher.html?url=%2F_%23%2Fl%2Fmeetup-join%2F19%3Ameeting_MDk1YTFiMmUtZjg3Mi00M2I1LWI5MDQtNzA1ODk5MWU3MGM3%40thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522eb14b046-24c4-4519-8f26-b89c2159828c%2522%252c%2522Oid%2522%253a%25228d857211-1d73-4d7d-98bd-599561970233%2522%257d%26anon%3Dtrue&type=meetup-join&deeplinkId=6a1e3fea-33e7-4f1e-8743-206bcce931ea&directDl=true&msLaunch=true&enableMobilePage=true&suppressPrompt=true
mailto:mde.essa@state.mn.us
https://uwmadison.zoom.us/j/97798328207#success
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwida.wisc.edu%2Fassess%2Falt-access&data=04%7C01%7CVirginie.Sanchez%40state.mn.us%7C6ce40193bf654fe4b78908d9bffc15b5%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637751911674204431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=h2MRtlYwYDaQtbFE9pJkDwxMhFALY61tqjU84fOl288%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwida.wisc.edu%2Fassess%2Falt-access&data=04%7C01%7CVirginie.Sanchez%40state.mn.us%7C6ce40193bf654fe4b78908d9bffc15b5%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637751911674204431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=h2MRtlYwYDaQtbFE9pJkDwxMhFALY61tqjU84fOl288%3D&reserved=0
https://education.mn.gov/MDE/dse/test/mn/
https://education.mn.gov/MDE/dse/test/mn/


 Language, social, cultural, or economic differences 

 Concern for accountability calculations 

As in previous years, in 2021–22 all districts will complete a process to provide assurance that all students in their 

districts planning to participate in the MTAS meet the eligibility criteria. This process uses the Assurance, 

Rationale, and Context (ARC) template and takes the form of a survey which each district will submit to MDE.  

Special Education Directors, District Assessment Coordinators, Special Education case managers, and other key 

district staff may be included in conversations during completion of the ARC. A copy of the ARC survey questions, 

the survey link to respond, and accompanying user guide are expected to be released in mid-late January, with a 

tentative response deadline of mid-March. More information and specific timelines will be announced in early 

January.  
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MTAS Administration 2022 and New Science Tasks 

Informational Meeting 

MDE will be hosting an informational meeting in January for MTAS Test Administrators and Special Education 

staff related to upcoming changes to the MTAS in the spring of 2022. While this information will also be included 

in the required training materials for MTAS administration, this event will highlight some MTAS test 

administration changes and show a sample of new science tasks that are included in a portion of the assessment. 

Test Administrators and other district staff involved in administering the MTAS are encouraged to attend so they 

are prepared for the changes, are familiar with the new science tasks, and can have their questions answered. 

Note: This meeting does not replace the required MTAS Test Administrator trainings that will be available on 

the Training Management System (TMS).  

Register for one of the MTAS Administration 2022 and New Science Tasks informational meetings below. Both 

events cover the same information, so please select one date to attend. 

 Jan. 13 from 3:30–4:30 p.m. Register for the Jan. 13 meeting 

 Jan. 19 from 10–11 a.m. Register for the Jan. 19 meeting 

Contact mde.testing@state.mn.us to request accommodations to participate in this event. Note: MDE requires a 

two-week advance notice to provide accommodations and 48-hour notice to cancel the request. 

A recording of the informational meeting will be available at a later date, which will be communicated in an 

upcoming Assessment Update. 
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https://us02web.zoom.us/meeting/register/tZUtfu-tpzosG9TfCGl99l8CiaiDnoiVeQ_s?_x_zm_rtaid=3UjVgW47TSa-u0WMsSp1nQ.1639433027963.356515fbd5945b9e3a37c9ef46194056&_x_zm_rhtaid=399
https://us02web.zoom.us/meeting/register/tZApcuCqrj4sHNU2JRapBY_BBJsMwiGqfLj7?_x_zm_rtaid=3UjVgW47TSa-u0WMsSp1nQ.1639433027963.356515fbd5945b9e3a37c9ef46194056&_x_zm_rhtaid=399
mailto:mde.testing@state.mn.us


Odds & Ends 

Virginie Sanchez, who answers the majority of the phone calls and emails districts have about testing, will be out 

of the office Dec. 20–28. During this time, other assessment staff are answering questions from districts sent to 

mde.testing@state.mn.us, and you may see a delayed response time. 
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Upcoming Opportunities 

MDE Employment Opportunities 

Training Visual Graphics Assessment Specialist–Posting Extended 

The Academic Standards, Instruction and Assessment division is currently seeking a training visual graphics 

assessment specialist to join the Program Management team.  

If you are interested (or know someone who may be interested) in a new and challenging opportunity, consult 

the complete revised position description and application instructions on the State of Minnesota Careers website 

and apply by tomorrow, Dec. 16. The Job ID is 50603. 

Ethnic Studies Specialist 

The Academic Standards, Instruction and Assessment division is currently seeking an Ethnic Studies Specialist 

who will have a pivotal role in leading collaborative statewide initiatives to strengthen the capacity of 

Minnesota's schools to provide high quality Ethnic Studies education to ensure that all students achieve state 

academic standards and are prepared with knowledge and skills for postsecondary and career success. This 

position will work in collaboration with the Indigenous Education Specialist position listed below. 

If you are interested (or know someone who may be interested) in a new and challenging opportunity, consult 

the complete revised position description and application instructions on the State of Minnesota Careers website 

and apply by Dec. 27. The Job ID is 50339. 

Indigenous Education Specialist 

The Office of American Indian Education is currently seeking an Indigenous Education Specialist who will work in 

collaboration with the Ethnic Studies Specialist position listed above. They will lead collaborative statewide 

initiatives to strengthen the capacity of Minnesota's schools so they can provide high quality Indigenous 

education. The Indigenous Education Specialist will help districts fully implement the standards through aligned 

instruction, curriculum, assessment, and professional development. 

If you are interested (or know someone who may be interested) in a new and challenging opportunity, consult 

the complete revised position description and application instructions on the State of Minnesota Careers website 

and apply by Dec. 27. The Job ID is 50940. 

mailto:mde.testing@state.mn.us
https://mn.gov/mmb/careers/
https://mn.gov/mmb/careers/
https://mn.gov/mmb/careers/
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Tech Update 

Key Technology Information for ACCESS  

 Testing Window: Jan. 31–March 25 

 Service Provider and Website: Data Recognition Corporation (DRC); wida-ams.us 

 System Requirements: Technology Requirements for WIDA assessments 

 Customer Support: 855-787-9615 or WIDA@datarecognitioncorp.com  

 Key Technology Resources: The Technology User Guide, Technology Readiness Checklist for WIDA Online 

Assessments, and WIDA AMS User Guide are available on the WIDA AMS website. (No log in required. In 

the second paragraph under the first heading, select “click here (login not required)” > on the Training 

Materials page, click the Show Documents button to display all documents > from the list of documents, 

locate and download the user guide). 

 Training Opportunities: Live and recorded webinars are included in the 2021-2022 Q&A Webinar 

Schedule for Technology Coordinators, which is included in the list of technology resources on the 

WIDA AMS website, referenced in the previous bullet. 

Key Technology Information for MCA 

 Testing Window:  

o Reading/Mathematics MCA from March 7–May 6;  

o Science MCA from March 7–May 13 

 Service Provider and Website: Pearson; minnesota.pearsonaccessnext.com 

 System Requirements: TestNav system requirements for MCA administration  

 Customer Support: 888-817-8659 or submit a Pearson help desk request; in addition to the Pearson help 

desk, you may also utilize Pearson’s Technology Office Hours and schedule a one-on-one virtual meeting 

with a technology field engineer to talk through edge cases, specific setup instructions, or discuss other 

challenges.   

 Key Technology Resources: The Infrastructure Readiness Checklist is available on the Technology page 

(PearsonAccess Next > Technology > Online Testing Infrastructure Readiness) to assist districts and 

schools with preparation for online in-person MCA testing. This checklist provides steps to help create a 

successful testing experience for schools and students while administrating the online MCA in person. To 

limit test day technical issues, technology staff should perform the tasks outlined in the Infrastructure 

Readiness Checklist according to the recommended timelines.  

 Training Opportunities: The New Technology Coordinator Training (1–2 years) recording and PowerPoint 

is now available on the Training Management System (TMS) under the Technology Staff role in the 

Pearson Recorded Webinars category. This recorded webinar provides an overview of technology 

systems and resources for new technology staff in preparation for the 2022 MCA online test 

https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/WIDA
https://wida.wisc.edu/assess/technology
mailto:WIDA@datarecognitioncorp.com
https://www.drcedirect.com/all/eca-portal-v2-ui/#/login/WIDA
http://minnesota.pearsonaccessnext.com/
https://support.assessment.pearson.com/TN/testnav-system-requirements-18613791.html
http://download.pearsonaccessnext.com/ref/WebToCase.html?p=MINNESOTA
http://minnesota.pearsonaccessnext.com/technology-resources/
http://minnesota.pearsonaccessnext.com/technology-resources/
http://minnesota.pearsonaccessnext.com/training/


administration. Pearson will host a live training on Tuesday, Jan. 11. Refer to the Upcoming Technology 

Trainings document under Additional Technology Resources for more details. 
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https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fminnesota.pearsonaccessnext.com%2Ftechnology-resources%2F&data=04%7C01%7Cjennifer.burton%40state.mn.us%7C54ed651398d34cf47faa08d9ba8cc466%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637745936014389876%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=LcwWWHJ7Yr%2BtqfEux7RCN0xEmAUkuVQW3jQTEwL2h8A%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fminnesota.pearsonaccessnext.com%2Ftechnology-resources%2F&data=04%7C01%7Cjennifer.burton%40state.mn.us%7C54ed651398d34cf47faa08d9ba8cc466%7Ceb14b04624c445198f26b89c2159828c%7C0%7C0%7C637745936014389876%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=LcwWWHJ7Yr%2BtqfEux7RCN0xEmAUkuVQW3jQTEwL2h8A%3D&reserved=0
https://education.mn.gov/mde/index.html
mailto:mde.testing@state.mn.us

